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   Exhibit M

INSTRUCTIONS FOR COMPLETING DMC FORMS FOR

NARCOTIC TREATMENT (NTP) - Perinatal – FY 2017-18
The EXCEL file name on the FY 2017-18 Cost Report Forms is “NTP – Perinatal - County”. There are three (3) tabs for NTP within the Excel file. The tabs are “Comparison”, “7990NTP-P, and “FL Info”. 
Enter data only in the blue or yellow shaded areas; all other values are automatically calculated.  

These forms must be completed to provide adequate cost data analysis (refer to 42 CFR 413.24 and 45 CFR 96.30). The detail of the service provider’s costs must be identified on the forms in the appropriate cost categories.

Worksheet “7990NTP-P”

HEADING:
Enter the County name, Contractor/Provider name, Contract Period, DMC number, and Provider number.   
NUMBER OF APPROVED UNITS:

1. Enter approved units by aid code group and the total denied units based on the Provider’s records or from the Reconciliation Report. Please refer to the instructions for the Reconciliation Report which will explain how to assign the correct units to the aid code groups. 
2. The Summary # of UOS area contains formulas to calculate the units of service for the entire fiscal year by the various approved types and the denied units by service type.  
NUMBER OF DENIED UNITS:

1.
Enter total denied units for Dosing, Individual Counseling, and Group Counseling. 

DMC REIMBURSEMENT AMOUNT:

1.
No data entry required.  Total funding amount by aid code based on units entered and multiplied by the rate. 
UNIT OF SERVICE RATE:


Changes in the yellow area are only allowed if the provider files claims at the Usual and Customary Charge (UCC) which is less than the DMC Maximum Rate.  If that is the case, enter the usual and customary charge rate under the “Provider Rate” column for the affected service areas.  
Worksheet “FL Info” 
This document displays every funding type and calculates the units of service by the allowable rate and splits the amount according to the appropriate gradation for the aid code group. Minor Consent and CalWORKs are in separate sections due to the funding from non-federal dollars only. 

Worksheet “Comparison”

All information on this sheet is automatically carried forward from worksheets 7990NTP-P-C and FL Info except the “Fiscal Detail Pages” column.  The “Fiscal Detail Pages” cells should be manually filled out with the total cost and unit information.  This information must match what was entered into SUDCRS.  This worksheet also includes a review area for the provider rate entries made on the 7990 form; any changes to these rates must not exceed the standard rates.
